North Central Regional Aquaculture Center

Checklist for Submission of Pre-Proposals for Standard Proposals

___Follow guidelines with the exception of the budget sheets

__ Format manuscripts for 22 x 28 cm (8'2 x 11 inch).

___ Number all pages sequentially.

__Use 10-12 font; Times New Roman. Do not justify right margins.

___ Formatheadingsappropriately

_ Leaveatleasta2.5-cm (1-inch) margin on all sides.

___Use metric units of measurement with English units in parenthesis, e.g., 2.54 cm (1 inch).

__ Define all abbreviations the first time they are used.

_ Expressratios by using a slant line (e.g., mg/L).

__ Scientific names should accompany common names in the title and when they are first mentioned in
the abstract and in the text. Authority for scientific names need not accompany the genus and species
unless needed for clarity.

__ Spell out one to ten unless followed by a unit of measurement (e.g., four fish, 4 kg, 14 fish). Do not
begin a sentence with a numeral. Use 1,000 instead of 1000; 0.13 instead of.13; and % instead of

percent.

__ Use the 24-hour clock for dial time: 0830, not 8:30 a.m. Calendar date should be day month year (7
August 1990).

__ Assemble the manuscript in this order: Title Page, Project Summary, Objective(s), Approach,
Facilities, Budget, and Curriculum Vitae for Principal Investigators (PIs).

__ Three Letters of Support (not directly associated with the project) from commercial
industry members or associations are required to provide additional evidence of the
benefits to the aquaculture industry of the proposed project.

__ Allidentified co- PIs have been provided a final draft of the pre-proposal.

_ Submitin Word and PDF formats.

Ifthe NCRAC Administrative Office cannot verify inclusion of any element, the Pre-Proposal will not be accepted.
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